UBND HUYEN VAN GIANG  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MN THI TRAN Pic lap - Tw do - Hanh phc
VAN GIANG
TTVG, ngay 03 thang 01 ndm 2023
S6: 07 /Qb - MN TTVG

QUYET PINH
V/v ban hanh Quy ché chi tiéu n¢i b nam 2023
Trwong mam non Thi tran Van Giang

HIEU TRUONG TRUONG MAM NON THI TRAN VAN GIANG

Can cir Ludt Ngdn sach Nha nude sé 83/2015/QHI13 ngay 25/6/2015 va
hé théng cdc van ban quy pham phdp ludt hién hanh quy dinh tiéu chudn, dinh
mikc chi va ché dé quan 1y sir dung kinh phi ciia Nha niede;

Can cir Nghi dinh s6 60/2021/NP-CP ngay 21/6/2021 ciia Chinh phii quy
dinh co ché tw chii ciia don vi sw nghiép cong ldp;

Can cu Quyet dinh s6 5568/QP-UBND ngay 21/12/2022 ciia UBND
Huyén Van Giang vé viéc giao chi tiéu ké hoach va dw todn ngdn sdch nam
2023.

Can cir thong tuw 40/2017/TT-BTC ngay 28/04/2017 ciia Bo tai chinh quy
dinh vé ché ap cong tdc phi, ché dé hoi nghi.

Can cir quyét dinh 16/2017/0P-UBND ngay18/08/2017 ban hanh quy
dinh ché ¢ cong tdc phi, ché dg héi nghi trén dia ban tinh Hung Yén.

Can cit théng tw 71/2018/TT-BTC ngay 10/08/2018 quy dinh ché dj tiép
khdch nuoc ngoai vao lam viéc tai Viet Nam, ché do chi t6 chirc héi nghi, hoi
théio quoc té tai Viét Nam va ché dg tiép khdch trong nudéc.

Can cir Nghi quyét 242/201 9/NQ-HDND ngay 06/12/2019 Ban hanh quy
dinh ché dj tzep khdch nwée ngodi, ché dg chi t6 chire héi nghi, héi thdo quoc té
va ché dé tiép khach trong nuéc.

Can cik vao nguén kinh phi Ngdn sdch cdp, khoan thu hoc phi dwoc dé lai
va cac khoan thu hop phap khdc theo quy dinh cua phap ludt;

QUYET PINH

Piéu 1. Ban hanh kém theo Quyét dinh nay ban "Quy ché chi tiéu ndi bo"
nam 2023 ctia Truong MN Thi trin Vin Giang

Piéu 2. Quyét dinh ndy c6 hiéu luc tir ngay ky, thoi gian thuc hién tir ndm
Ngan sach 2023.

Piéu 3. Céc t6 trudng to chuyén mon, trudng cac bo phan va toan thé can
bd gido vién nha truong chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhégn: HIEU TRUONG
- Kho bac nha nuéc VG;

- Phong GD&DT Huyén VG; ~ L

- Nhu Didu 3 (Thuc hién); (Paky)
-Luu: VT

Nguyén Thi Hanh
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UBND HUYEN VAN GIANG  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MN THI TRAN Péc lap - Tw do - Hanh phc
VAN GIANG
TTVG, ngay 03 thang 01 ndam 2023

QUY CHE CHI TIEU NOI BQ NAM 2023
(Ban hanh kem theo Quyet dinh so 07/0D- MNTTVG ngay 03/ 01/2023
Cua truong Mam non Thj tran Van Giang)

1-QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh, ddi twong ap dung

1. Pham vi diéu chinh

Quy ché chi tiéu noi bd diéu chinh d6i v6i ngudn kinh phi UBND Huyén
Van giang thyc hién ché d6 tu chu hang nam ddi véi truong MAam non Thi trdn
Vin Giang bao gom kinh phi ngan sach nha nuéc cap chi thuong xuyén va
ngudn thu hoc phi tai don vi;

Quy ché chi tiéu ndi bo khong diéu chinh d6i véi viée str dung ngudn kinh
phi ngan sach nha nuéc khong giao thuc hién ché do tu chil va cac ngudn thu
khac tai don vi ¢6 van ban hudng dan thu, chi cua cép c6 thAm quyén.

2. P6i twong ap dung

Céc to chirc Pang, doan thé, cac t6 nhom chuyén mon va toan thé can bo,
gido vién, nhan vién thudc trudng Mam non Thi tran Van Giang

Piéu 2. Muc tiéu thue hién

- Tao quyén chil dong trong quan 1y, chi tiéu tai chinh cta co quan;

- Thuc day viéc thuc hanh tiét kiém, chong lang phi trong chi tiéu; nang
cao ning suit lao dong, hiéu qua st dung kinh phi, ddm bao quyén loi cho can
bd, gido vién, nhan vién nha truong;

- Str dung tai san cong dung muc dich, c6 hiéu qua;

- Tao quyén chi dong trong cac bd phan va cac can bo, nhan vién gan véi
trach nhi¢m ctia Thu truéong don vi trong viéc thuc hién nhiém vy dugc giao
theo quy dinh cua phap luét;

- Quy ché chi tiéu nodi bo 1a can ci dé quan ly, thanh toan céc khoan chi
ti€u trong don vi; can ctr thyc hién kiém soat chi qua Kho bac nha nudc va can
ctr ¢¢ Uy ban nhan dan huyén, cac co quan thanh tra, kiém toan theo quy dinh.

Piéu 3. Nguyén tic xiy dung
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- Xay dung quy ché cin cir trén tinh hinh thyc té ctia don vi va c6 sy tham
gia ¥ kién cta toan thé can bd, gido vién, nhan vién va cic to chic doan thé
trong nha truong;

- Trén co sé thu, chi tai chinh theo quy dinh hién hanh ctia nha nudc va
nguyén tic bao dam bu dip chi phi va c6 tich lily, nha trudng van dung mot sb
do, dinh muc chi cho phu hop vé1 thuc té hoat dong cua don vi;

- Chi ti€u tai chinh phu hop v&i nhiém vu chinh tri, chuyén mon ctia nha
truong, nham tang cudng cong tic quan 1y, ddm bao hoan thanh nhiém vu duoc
gia st dung kinh phi c6 hi¢u qua, tiét kiém;

- Cac ndi dung, mirc chi khong duoc vuot qua tiéu chuan, ché do, dinh -
quy dinh hién hanh cua Nha nudc;

- Thuc hién cong khai, dan chu va bao dam quyén loi hop phap cua can
bo gido vién, nhan vién,;

- Céc t0 chirc doan thé, can b, gido vién, nhan vién nha trudng phai tudn
the ché do chimg tir ké toan theo quy dinh hién hanh va Quy ché nay.

Piéu 4. Ciin cir xay dung

- Luat Ngan sach Nha nuéc sé 83/2015/QH13 ngay 25/6/2015 va hé
théng ¢4 vin ban quy pham phap luat hién hanh quy dinh tiéu chuan, dinh mirc
chi va ché @6 quan ly st dung kinh phi cua Nha nudc;

- Nghi dinh s6 60/2021/ND-CP ngay 21/6/2021 ctia Chinh phu quy dinh
co chi tu chu cta don vi su nghié¢p cong lap;

- Can cu Thong tu 32/2020/TT-BGDDT ngay 15/09/2020 cta B
GD&DT ban hanh Diéu 1é trudng trung hoc co s6, trudng trung hoc phd thong
va truong trung ho phé thong co nhiéu cép hoc;

- Nghi dinh s6 81/2021/ND-CP ngay 27/8/2021 ctia Chinh phu. Nghi dinh
quy dinh vé co ché thu, quan 1y hoc phi ddi voi co s¢ gido duc thudc hé théng
gido duc quéc dan va chinh sach mién, giam hoc phi, hd trg chi phi hoc tap, gia
dich vu trong linh vuc gido duc, dao tao;

- Thong tu s6 40/2017/TT-BTC ngay 28/4/2017 cua Bo Tai chinh quy
dinh ché do cong tac phi, ché d6 hoi nghi

Can ctr quyét dinh 16/2017/QD-UBND ngay18/08/2017 ban hanh quy
dinh ché d6 cong tac phi, ché do hoi nghi trén dia ban tinh Hung Yén.

- Thong tu 71/2018/TT-BTC ngay 10/8/2018 cua Bo Tai chinh quy dinh
ché 3o tiép khach nudc ngoai vao lam viéc tai Vi¢t Nam, ché 6 chi to chirc hoi
nghi, thao qudc té tai Viét Nam va ché d tiép khach trong nuéc;
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Can ctt Nghi quyét 242/2019/NQ-HDPND ngay 06/12/2019 Ban hanh quy
dinh ché dg tiép khach nudc ngoai, cheé do chi té chirc hdi nghi, hoi thao quodc té
va ché dg tiép khach trong nudc

II. QUY CHE CU THE VE CHI TIEU NOQI BQ

Diéu 5. Ngudn kinh phi va cac ndi dung chi thuc hién ché do tw chi

Ngué)n kinh phi thuc hién ché do tu chu gém:

- Ngudn Ngan sach nha nudc cap;

- Ngué)n hoc phi thu duogc dé 1ai chi tai don vi.

Céc n6i dung chi thuc hién ché do tu chi, gdom:

- Tién luong, tién cong va cac phu cip luong, cac khoan déng gop theo
luong;

- Phuc loi tap thé va cac khoan thanh toan khac cho ca nhan theo quy
dinh;

- Cac khoan thanh toan dich vu cong cong (di¢n, nudc, v€ sinh modi
truong,...);

- Chi vat tu van phong, in an, photo tai li¢u;

- Chi thong tin, tuyén truyén, lién lac (cudc dién thoai, buu chinh, bao
chi,...)

- Chi hoi nghi, tap huan;

- Cong tac phi (chi phi di lai, phu cap luu tra, thué phong nghi,...);

- Chi phi thué mudn (thué lao dong bén ngoai, thué mudn khac);

- Chi doan ra, doan vao;

- Chi phi khau hao, hao mon tai san;

- Chi phi nghiép vu chuyén mon;

- Céc khoan chi hoat dong thuong xuyén khéc.

Piéu 6. Cac ndi dung chi khong thue hién ché dj tw chi

- Kinh phi hd trg cong tic giang day trong cac trudng phd thong cong 1ap
(Pinh murc khoan).

- Kinh phi mua sam, chi stra chita 16n tai san cb dinh;

- Kinh phi thuc hié€n cac nhi€ém vu c6 tinh chat dot xuat duoc cép c6 tham
quyén giao;

- Kinh phi thyc hién céc chuong trinh muyc tiéu qubc gia;

- Kinh phi thyuc hién tinh gian bién ché (néu c6);

- Kinh phi dao tao, béi dudng can bg, cong chirc nha nudc;
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- Kinh phi dau tu xdy dung co ban theo du an duoc cip co thim quyén
phé duyét;

- Kinh phi thuc hién cac nhiém vu khong thuong xuyén khac.

Viéc phan b, quan 1y, st dung cac khoan kinh phi néu trén thuc hién theo
cac quy dinh hién hanh cua Nha nudc.

Piéu 7. Cac khoan thu khéng sir dung ngn sich nha nuée va cic ngudn
khac

- Van dong tai trg gido duc;

- Cac khoan thu thoa thuan va thu ho chi hd.

Piéu 8. Chi tra lwong, tién cong, cac khoan phu cép va trich nop BHY
BHYT, KPCD cho CBVC

- Tién luong, phu cip luong va cac khoan trich nop BHXH, BHYT,
BHTN KPCD cua can b0, gido vién, nhan vién dugc thuc hién theo quy dinh
hién hanh. Nha nudc vé muc luong tdi thiéu chung; hé s6 xép luong, ngach, bac
va hé s6: khoan phu cip khac theo quy dinh ctia Nha nudc .

- Tién cong lao dong hop ddng thuc hién theo thoa thuan trong hop dong -
dong ky két giita nha trudng va nguoi lao dong.

Picu 9. Ché dj thanh toan lam viéc ngoai gio

- Cac b0 phan chi dugc thanh toan Iam thém gio khi c6 yéu cau cta lanh
dao bang vin ban. Khi c6 yéu cau 1am thém gid cac bo phan co ngudi 1am thém
gid phai bao trudc cho to hanh chinh dé theo ddi, quan 1y, phuc vu va thanh
toan, bd phan nao khong bao s& khong duoc thanh toan. Nguyén tic thanh toan
s6 gio trong mot ndam khong vuot qua 100 gio. Vé muc chi va tha tuc dugc
thanh toan theo quy dinh hién hanh.

- Gido vién day vuot gio (Tinh tong sd gio theo quy dinh/Hoc ky) thi s&
dugc thanh toan vuot gio theo quy dinh. Pinh bién chuong trinh gido vién day
da 1a 19 tiét/tuan. Tl sau tiét thir 19 tinh tra tién vuot gio.

- Lam thém ngoai gid 4p dung ddi v6i cac truong hop phat sinh nhiing
cOng viéc moi dot xuat ngoai nhiém vu thudng xuyén va ngay 18, tét khi dugc
phan cong. Nguoi/bd phan c6 nhu cau lam ngoai gio 1ap du tri hodc ké hoach
(néu rd ndi dung cong viée, s6 nguoi tham gia lam thém, thoi gian va dy kién
kinh phi) trinh hiéu trudng xem xét, cho y kién.

Piéu 10. Nuée udng gio 1am viée

- Muc chi thanh toan theo thuc t& d6i véi cac bd phan: Phong Hiéu
truong, phong Phé Hiéu trudng, phong hanh chinh hoi dong, phong Cong doan.
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Picull. Chi dich vu cong cong (Chi quan 1y dién thip sang, nudc sinh
hoat)

- Khi sir dung dién mdi can bd gido vién, cong nhan vién phai nang cao y
thire tiét kiém, truée khi ra khoi phong phai tit dién, quat va cac thiét bi dién
khac khong can thiét. Néu ca nhan thyc hién khong tot to trudong to Van phong,
bao vé dugc phép nhic nhd va theo ddi, néu vi pham dén 1an thir 3 trong nam thi
s& bi trir diém khi xét thi dua ca nhan, truong hop gy ra hau qua nghiém trong
phai chiu trach nhiém do 16i minh gy ra.

- Can b gido vién phai sir dung di¢n, nudc dung muc dich, khong dugc
dung bép dién, 10 suo61, dung cu dung dién ca nhan khac trong co quan, nghiém
cAm ngudi ngoai tu y vao truong dé ngu, tam, gidt, ldy nudc va s dung cac tai
san khac ctia nha truong, néu dé vi pham thi to Van phong phai chiu trach nhiém
trudc Ban giam hiéu nha truong.

- Nhan vién bao vé tudi ciy vira du, khi bom nudc can theo ddi khong dé
nudc tran gay lang phi.

- Can bo, gido vién, nhan vién nha truong c6 trach nhiém s dung tiét
kiém va hiéu qua di€n, nudc sinh hoat tai co quan, khong st dung vao muc dich
ca nhan.

- K& toan thanh toan theo héa don thuc té ctia co quan cung cap dich vu.

Piéu 12.Chi thong tin, tuyén truyén, lién lac

- Vé quan 1y cudc dién thoai: Trén co s& thuc hién tiét kiém chi lién hé
nhung ndi dung cong viéc can thiét, cdp bach lién quan dén cong tac quan 1y,
chuyén mon, khong dung vao viéc riéng va dugc thanh toan theo hoa don thuc
té phat sinh.

- Sir dung dich vu INTERNET: v6i phuong cham tiét kiém, str dung hop 1y
¢6 hiéu qua dép tng du nhu cau vé thong tin dé phuc vu tét cho Cong tac chuyén
mén va dugc thanh toan theo hoa don thyc té phat sinh.

- V& bao chi: Nha trudng di c6 thong tin trén mang Internet nén chi dit
nhimg dau bao quy dinh va phuc vu cho cong tic quan 1y gido duc cua nha
truong nhu: Giao duc thoi dai, Nhan dan.....

Piéu 13. Chi viin phong pham, vt tu viin phong, photo ti liéu, in 4n

Can bd gido vién trong trudng phai co y thuc tiét kiém khi st dung van
phong pham nhu but, gidy pho to, gidy in, myc in... .

- Bdi véi gido vién: Pugc cap bang hién vat thanh 2 1an/nam hoc vao dau
tung hoc ky.

- D61 véi cac to6 chuyén mon: Cap muc in va gidy cho cac t6 chuyén mon.
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- Pbi vé6i can bod quan ly, hanh chinh: Hi¢u truéng, Phé Hicu trudng, ké
toan, thii quy, hanh chinh, bo phan in diém duoc cdp van phong pham, dung cu
van phong theo duy tru thuc té dugc ban giam hiéu phé duyét trén co s hét stic
tiét kiém, khong lang phi.

Ngoai ra cac van phong pham khac phuc vu cho cong tic chuyén mon,
quan 1y chung cta nha truong nhu gidy A4 phd t6, muc in tai liéu, muc phd to,
cong cu dung cu van phong khac thuc hién mua theo du tru khi da dugc Ban
gidm hiéu phé duy¢t va dugc theo doi cu thé. Giéy in, giéy pho to6, muc in, muc
pho to khi hét thi can bo phu trach phai 1ap dé nghi bang van ban trinh Ban giam
hiéu phé duyé¢t.

Ké toan can ctr vao chimg tir thuc té phat sinh gdm: Gidy dé nghi thanh
toan, du tri, hop dong, thanh 1y hop dong, hoa don giao hang.

Piéu 14.Chi cong tic phi

Can ctr thong tu 40/2017/TT-BTC ngay 28/04/2017 ctua B¢ tai chinh quy
dinh vé ché do cong tac phi,ché d6 hoi nghi.Cin ctr quyét dinh 16/2017/QP-
UBND ngay18/08/2017 ban hanh quy dinh ché d cong tac phi, ché do hoi nghi
trén dia ban tinh Hung Yén

a.Ché dé cong tac phi khodn theo thing :Thuong xuyén di cong tac luu
dong trén 10 ngay/thang cu thé:

- Ké toan muc khoan:500.000d/ nguoi/ thang.

- Van thu - Thu quy mic khoan: 500.000 d/ ngudi/ thang.

b. Thanh todn céng tic phi theo gidy di dwong

- Thanh toan tién phu cép luu tra

+ Mtrc phu cap luu tr dé tra cho ngudi di cong tac t6i da: 150.000
dong/ngay.

+ Trudng hop di cong tac trong ngay (di va vé trong ngdy) thu truong co
quan, don vi quyét dinh mirc phu cap luu trai theo cac tidu chi: Can cir theo sd
gid thuc té di cong tac trong ngdy, theo thoi gian phai 1am ngoai gid hanh chinh
(bao gom ca thoi gian di trén duong), quing duong di cong tac va duoce quy dinh
trong quy ché chi tiéu ndi bd cua co quan, don vi.( Néu co di)

- Thanh toén tién thué phong ngu : C6 2 hinh thirc thanh toan theo hinh
thtrc khoan hodc thanh toan theo hoa don thuc té.

* Thanh toan theo hoa don thuc té:

+ Pi cong tac tai cac quan, thanh phé thudc thanh phé truc thude trung
uong va thanh phé) la do6 thi loai I thudc tinh: Puoc thanh toan muc gia thué
phong ngu tbi da 1a 700.000 ddng/ngay/phong theo tiéu chuan 2 ngudi/1 phong.
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+ D1 cong tac tai cac vung con lai: Pugc thanh todn muc gia thué phong
ngu t6i da 12 500.000 dong/ngay/phong theo tiéu chuan 2 nguoi/l phong.

Truong hop nguoi di cong tac thudc ddi twong thué phong nghi theo tiéu
chuén 2 nguoi/l phong di cong tac mot minh hodc doan cong tac cé 1é ngudi
hodc 1¢ nguoi khéac gigi, thi duge thué phong riéng theo muc gia thué phong
thue té nhung t6i da khong duge vuot muc tién thué phong cua nhitng nguoi di
cung doan (theo tiéu chuan 2 nguoi/l phong);

* Thanh toan theo hinh thirc khoan :

Pi cong tac & quan, thanh phd thudc thanh phd truc thudc trung wong va
thanh pho 1a do6 thi loai I thudc tinh, muc khoan t6i da: 350.000
d6ng/ngay/nguoi.

- D1 cOng tac tai huyén, thi xa thudc thanh phé tryc thudc trung uwong, tai
thi xa, thanh phd con lai thuoc tinh, mic khoén toi da: 250.000
dong/ngay/nguoi.

-P1 cong tac tai cac vung con lai, mic Kkhoan t6i  da:
200.000d6ng/ngay/ngudi.

- Thanh toan tién ty tdc phuong tién: Thanh toan theo gia vé xe khach thuc
ctia tuyén dudng di cong tac, nhung néu di cong tac cach tru s¢ co quan tir 15 km
trd 1én ma tu tic bang phuong tién ca nhan ciia minh thi dugc thanh toan khoan
tién tu tic phuong tién bang 0,2 lit xdng/km tinh theo khoang cach dia giéi hanh
chinh va gi4 xang tai thoi diém di cong tac( 0.2 lit xing X s6 km X gia xang thuc
té)

- Chung tir thanh toan cong tac phi: Gidy di duong co dau, chir ky xac
nhan noi dén, xac nhan cta ldnh dao truc tiép quan 1y can bg, hoa don thué
phong ngt hop phap, vé tau xe. Van ban hodc ké hoach cong tac di dugc tha
truong co quan, don vi phé duyét, cong van, gidy moi, vin ban trung tdp tham
gia doan cong tac. Hoéa don chimg tir mua vé, phong nghi phai hop phap theo
quy dinh cua phép luat.

- Nhitng truong hop sau day khong dugce thanh toan cong tac phi:

- Thoi gian diéu tri, diéu dudng co so y té, nha diéu dudng, dudng strc.

- Nhitng ngay hoc ¢ truong, 16p dao tao tap trung dai han, ngén han duoc
hudng ché d6 dbi véi ngudi di hoc.

- Nhitng ngay lam viéc riéng trong thot gian di cong tac.

- Nhitng ngay duoc giao nhiém vy thuong tra hodc biét phai tai mot dia
phuong hodc co quan khéc theo quyét dinh cia cép c6 thim quyén.

- Pon vi khéng c¢6 ngudn thanh toan.
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- Hiéu trudng xem xét, can nhic khi cir ngudi di cong tac (sb6 lugng ngudi
va thoi gian di cong tac) bao dam hiéu qua, st dung kinh phi tiét kiém va trong
pham vi dy toan ngéan sach hang nam cia UBND Huyén Van giang giao.

Piéu 15. Chi hdi nghi, tip huén

Can cu thong tu 40/2017/TT-BTC ngay 28/04/2017 ctia B9 tai chinh quy
dinh vé ché do cong tac phi,ché d6 hoi nghi.Can ctr quyét dinh 16/2017/QP-
UBND ngay18/08/2017 ban hanh quy dinh ché d6 cong tac phi, ché do hoi nghi
trén dia ban tinh Hung Yén

- Chi thué hdi truong trong nhitng ngay to chirc hoi nghi néu co quan don
vi khéng c6 dia diém phai thué hodc c¢6 nhung khong dap tng duoc sd luong dai
biéu tham du (Chi theo thuc té).

- Chi thué may chiéu, trang thiét bi phuc vu hoi nghi. Chi theo thuc té).

- Chi tién vin phong phﬁm phuc vu HoO1 nghi, tai liu, van phong phém
phat cho dai biéu tham du Hoi nghi. Chi theo thuc té).

- Chi tién nuéc udng cho hoi nghi: Toi da khong qua 20.000/1 budi (nira
ngay)/dai biéu.

- Chi cac khoan khac: Trang tri hdi truong, 18 tan, khanh tiét... thanh toan
theo thyc té chi ¢6 chimg tir hop 18.

Piéu 16. Chi tiép khach

Can ct théng tu 71/2018/TT-BTC ngay 10/08/2018 quy dinh ché d¢ tiép
khach nudc ngoai vao lam viéc tai Viét Nam, ché d6 chi to chac hoi nghi, hoi
thao qudc té tai Viét Nam va ché do tiép khach trong nudc. Cin cit Nghi quyét
242/2019/NQ-HPND ngay 06/12/2019 Ban hanh quy dinh ché d6 tiép khach
nudc ngoai, ché d6 chi to chtrc hoi nghi, hoi thao quéc té va ché do tiép khach
trong nudc.

- Béi voi cac don vi dén 1am viéc chi tién nude udng, hoa qua, banh keo ..
chi téi da khong qua 30.000d/nguoi/ngay.

- Truong hop khach dac bi¢t s€ moi com than mat cho lanh dao nha
truong quyét dinh cu thé, muc chi tdi da khong qua 300.000d/nguoi/ 1 lan.
Khoéng ding rugu, bia vao budi trua va ruou bia do nude ngoai san xuét dé tiép
khach.

Piéu 17. Chi cii tao, mua sim sira chira tai san

- Chi mua sam, cai tao, stra chita nhitng tai san va mot sé hang muc cong
trinh phuc vu can bo gido vién va cong tdc quan ly, van phong nhu: Nha hiéu bo,
nha van phong, cac cong trinh san vuon hoa cay canh. Duy tu bdo dudng, mua
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saim may moc thiét bi cua van phong, tai san, may méc quan 1y chuyén mon,
thiét bi giang day nham tao diéu kién t6t hon cho can bo gido vién lam viéc.

- Khi ¢6 tai san hay thiét bj hong, bd phan quan 1y tai san thiét bi 1ap dé
nghi stra chira hay mua sim thay thé gui 1én Ban giam hiéu nha truong xem xét,
1ap bién ban khao sat hién trang va cé phuong an xu ly.

- Cé4c ca nhan dugc trang bi may vi tinh, may in phai thuc hi¢n ding quy
trinh k¥ thuat st dung may, tit ngudn dién khi khong sir dung (ké ca trong gid
lam viéc va khi hét gio 1am viéc). Chi str dung may moéc thiét bi, mang internet
phuc vu cho cong viéc chuyén mon.

- M4t mat, hu hong tai san do nguyén nhan chil quan c4 nhan gay ra thi cé
nhan phai chiu trach nhiém sira chira, bdi hoan.

- Thuc hién mua sim theo ding dinh muc theo quyét dinh sb
50/2017/Qb-TTg ngay 31/12/2017 cta Thu tudéng Chinh phi quy dinh tiéu
chuan dinh mtrc vé may moc thiét bi. Khi c6 phat sinh nhu cAu mua sam, stra
chita nguoi (bd phan) st dung lap gidy dé xuat gui hiéu truong. Hiéu trudong
giao bo phan phu trach co sé vat chat (chuyén mon) khao st hién trang (c6 bién
ban kém theo) va trinh hiéu truong phéd duyét. HO so thanh toan gom co: bién
ban khao sat hién trang, giéy dé xuét, du trd mua sédm, hop déng kinh té, nghiém
thu, thanh ly, hoa don.

Picu 18. Chi mua tii liéu quén 1y, tai liéu chuyén mén - Chi chuyén
mon

- Chi mua tai liéu phuc vu quan ly, tai liéu nghién ctru chuyén mon cua
gido vién dugc mua theo dy trit cy thé cua timg bo phan.

- Chi mua cac d6 dung, hoa chét cho phong thi nghiém, thyc hanh, mua
sach bao tai liéu chuyén moén, mau vat thuc hanh va cac hoat dong chuyén mon
khac cta gido vién nhu: Thuc hién cac chuyén dé cap trudng, cap thanh phd, to
chtrc thi Gido vién giodi cdp truong, cip thanh phd, tham du cic hoat dong an
hod, van nghé, thé duc thé thao cua gido vién do nganh gido duc hodc thanh phd
t6 chuc.

Chi tham dy cac hoat dong vin nghé, TDTT: Chi boi dudng cho CBGV
tham gia tap luyén, du thi t6i da khong qua : 100.000 d/ngudi/budi. Thi thé duc
thé thao dudng gido vién thé duc luyén tap, hudng dan hoc sinh:
100.000d/ngudi/budi. Chi bdi dudng hoc sinh tham gia luyén tip, du thi ti da
khong quéa 50.000d/HS/budi. Chi cac khoan khac: Thué quan o, trang phuc,
nhac cong, dao dién, mua cac dd dung dung cu khac do Hiéu truéng quyét dinh
theo tirng hoat dong cu thé:
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- Chi khoan van pham cho gido vién : 40.000d/ ngudi /thang

- Chi bdi dudng CBGV, NV lam cdng tac kiém dinh, cong tac pho cap.

- Chi bdi dudng CBGV, NV téng hop binh xét thi dua cubi nam hoc.

- Chi bdi dudng gido vién tham gia dy hoi thi cac cudc thi cap truong,
huyén, tinh. Mac chi néu dat giai cap huyén 1a 250.000d/ngudi, cap tinh 1a
300.000d/nguoi, cap trudng 200.000d.

- Chi bdi dudng gido vién cac dot hoi giang, chuyén dé, bdi dudng thuong
xuyén. Mtc chi khéng qua 200.000d/nguoi

- Chi bdi dudng gi4o vién khao sat chat luong tré, ban giao tré 1én 16p
1...muc chi khong qué 200.000d/nguoi

Cin cir Nghi quyét s6 189/2022/NQ-HDND ngay 26 thang 4 nim 2022
cia Hoi dong nhan dén tinh Hung Yén) ‘
* Chi boi dudong ban gidm khao t6 chirc c&c hoi thi, chuyén dé

- Chi truong ban: 240.000d/ngay
- Chi pho truéng ban: 200.000d/ngay
- Chi thu ki va céc uy vién: 120.000d/ngay

Diéu 19. Chi thué muén :

Chi thué hop dong chi theo thuc té hop dong thoéa thuan gitta nha truong
va nguoi lao dong.

Piéu 20. Tiét kiém thoi gian lam viéc

Cung véi viée tiét kiém kinh phi dé tang thu nhap phai tiét kiém thoi gian
lam viéc, nang cao hiéu suét, hidu qua coéng tic ctia mdi can bd gido vién, 1ay
muc tiéu gido duc va dao tao 1a nhiém vu hang dau. Cac td trudng truc tiép quan
ly toan dién d6i voi can bd gido vién to minh quan 1y vé sb gid day, thoi gian
lam viéc theo quy dinh, khong dé tinh trang di mudn vé sém, bo gio, bot gio
day, khong tap trung, tin chuyén trong gid lam viéc nham dam bdo cong tac
cham diém dugc minh bach, cong bang khéng gy mat doan két ndi bo.

Piéu 21: Ngudn vin dong tai tro gido duc

- Cin ctr Thong tu s6 16/2018/TT-BGD&DT ngay 03 thang 08 nam 2018
cua Bo Gido duc va bBao tao Quy dinh vé tai tro cho cac co s& gido duc thudc h¢
théng gido duc qudc dan;

Piéu 22. Chi khac
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- Chi mua cdy xanh, dung dich dudng cay, thudc diét mudi, méi, khu
khuan tiét trung, tham co, di che nang, ..... Cac khoan chi trén chi theo thuc té
tiét kiém va duoc thanh toan khi cd gidy dé nghi thanh toan, du tri, hop dong
kinh té, nghiém thu, thanh 1y, hoa don.

I11. Két qua tai chinh trong nim.

Piéu 23. : Trich lap cac quy

- Két thiic nam tai chinh, sau khi hach toan day du cac khoan thu, chi phi
thudng xuyén giao tu chu, trich khiu hao tai san cb dinh, trich 1ap ngudn cai
cach tién luong, ndp thué va cic khoan ndp ngan sach nha nuéc theo quy dinh,
phan chénh 1éch thu 16n hon chi hoat déng thudng xuyén giao ty chu (néu co)
duogc xac dinh 1a kinh phi chi thuong xuyén tiét kiém duoc.

Kinh phi Duy toan dugc giao S6 chi hoat dong thuong
tiét kiém dugc =ty chu trong nam - xuyén thyc té trong nim
trong nam (theo OP giao) (trén phan giao thiee hién tw chii)

- S6 kinh phi tiét kiém duoc, cudi nam chua st dung hét duge chuyén
sang nam sau tiép tuc st dung.

- Pon vi str dung s6 kinh phi chi thuong xuyén tiét kiém duoc theo thir tu
nhu sau:

1. Chi bd sung thu nhép :

B6 sung thu nhap cho vién chic, nguoi lao dong: Pon vi chi thu nhap
binh quan ting thém cho vién chuc, ngudi lao dong téi da khong qua 0,3 1an quy
tién lvong co ban cia vién chirc, ngudi lao dong ctia don vi theo nguyén tac phai
gan véi hiéu qua, két qua cong viée cua ting ngudi;

Diéu nay duoc danh gia qua binh bau, Xép loai cudi mdi nam hoc.

Céan bg, gido vién, nhan vién xép loai khong hoan thanh nhiém vu sé
khong duoc tra thu nhap tang thém.

2. Chi khen thwéng va phuc lgi:

Khen thuéng hoc sinh( chi tir ngudn hoc phi)

* Chi khen thuéng: dinh ky hodc dot xuét cho tap thé, c4 nhan trong va
ngoai don vi theo két qua cong tac va thanh tich dong gop: Miic tién thudng cin
ctr vao quyét dinh khen thudng cta cdp c6 tham quyén phé duyét.

Cudi nim hoc hang nam cdn ct vao két qua hoc tip ctia hoc sinh nha trudng

quyét dinh mua v, bat sap, khin mat, d6 choi... va gidy khen thuong cho céac

em dat danh hiéu bé cham ngoan s tién khong quéa 50.000d/1 tre/ (Phan thuong
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c6 thé thay doi tuy thudc diéu kién thuc té)Vél duoc thanh toin bél’lg héa don
mua hang thuc té.

* Quy phuc loi: Str dung dé xay dyng, stra chira cac cong trinh phic loi,
chi cho céac hoat dong phuc lo1 tap thé cua nguoi lao dong trong don vi; trg cép
khé khin d6t xuét cho nguoi lao dong, nghi huu, nghi mét suc, ... cu thé nhu
Sau:

- Chi cho can by gido vién nha truong nhan dip ngay thanh 1ap truong,
ngay 20/11 mirc chi t6i da khong qué:1.800.000d/ngudi; Tét Nguyén dan mirc
chi t6i da khong qua 1.800.000d/ngudi; ngay tét Duong lich, ngay 08/3, ngay
gid t6 Hung Vuong, Ngay 30/4, ngay 01/5, ngay 02/9, ngay khai giang 05/9,
ngay 20/10 mirc chi toi da khong qua: 500.000d/nguoi (tuy theo kinh phi cta
nha trudng va quyét dinh caa tha truéng don vi). Chi ting qua chia tay giéo vién
nghi huu tbi da: 2.000.000d/ngudi,

- Chi ting qua chia tay gido vién chuyén cong tac, nghi viéc téi da khong
qua: 1.000.000 d/nguoi

- Chi viéc hiéu tham hoi tir than phu méu, chong con tbi da khong qué:
500.000 d/lugt tham, va 1 1an viéng, 01 vong hoa, 1 chuyén xe trong pham vi
ban kinh 200km.Viéc hiéu, hy cua ban than can b gido vién nha truong duoc
thuc hién theo quy ché ciia Ban chap hanh céng doan va Hiéu truong nha
truong.

- Chi hd tro ¢6 tinh cht xa hoi, tir thién tbi da 200.000d/ lugt/ nim

- Chi hd trg CB,GV,NV truc Tét nguyén dan khong qua 300.000d/ nguoi

/nam.

- Chi hd tro dai hoi cong doan 1.000.000d/ 1an

- Chi hd trg dai hoi chi bo 1.000.000d/ 1an

- Chi hd trg dai hoi doan thanh nién 500.000d/1an

- Céc noi dung chi trén duoc chi tir nguon tiét kiém chi thuong xuyén cta
nha truong.

II1. QUAN LY, SU DUNG, MUA SAM TAI SAN CUA CO QUAN

Viéc mua sidm tai san, dung cy, trang thiét bi day va hoc cua nha trudong
phai duoc tinh toan can nhac cho phu hop va dat hiéu qua sir dung, khi mua Ban
gidm hiéu va Ban chdp hanh Cong doan nha trudng théng nhat vé chung loai,
khao sat gia ca va cung nhau chiu trach nhiém vé tai san can mua.

Nhing tai san, dung cu trang thiét bi day hoc duogc giao cho can bd gido
vién trong trudng quan 1y sit dung dé 1am viéc, phai c6 trach nhiém bao quan giir
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gin, khong duogc tu ¥ di chuyén hodc mang tai san ra khoi noi quy dinh khi chua
c6 sy dong ¥ ctia Hiéu trudng.

Céc b phan dugc phan céng quan 1y tai san khi sir dung bi hu hong can
stra chira, phai bao cdo béng van ban dé nghi lanh dao phé duyét méi duoc thuc
hién stra chita, néu hong hoc, mat mat khong co 1y do chinh dang thi can bo giao
vién phu trach phai bdi thudong hoan toan.

IV. TO CHUC THU'C HIEN

Giao cho t0 vin phong téng hop quan 1y sir dung, mua sam, stra chita tai
san, trang thiét bi 1am viéc cta giao vién va hoc sinh. Co6 trach nhiém phéi hop
vo1 ban giam hiéu nhéic nhd theo ddi, don dbc, kiém tra cac to thuc hién dﬁy dua
Quy ché nay. Ké toan nha truong theo doi, ghi chép, quan 1y tong hop diém
hang thang, quy va béo tinh hinh str dung kinh phi, vat tu, tai san, cong ng, va
cac quy clia nha truong trude Ban giam hiéu va hoi nghi tap thé can bo gido vién
nha truong theo quy dinh.

Céac tb trudng t6 chuyén mon c¢o6 trach nhi¢m trién khai, don ddc can bd
gido vién thudc to minh thuc hién tot quy ché nay.

Ban thanh tra nhan dan va Ban chdp hanh Céng doan nha truong c6 chirc
ning kiém tra, giam sat nham thyc hién tét quy ché nay.

Trén day 13 noi dung Quy ché chi tiéu ndi bd ctia Trudng mam non Thi
tran Van Giang nam 2023. Quy ché nay dd dugc thong qua Ban Chip hanh
Cong doan, cac to chuyén mon thao luan va dong gop ¥ kién sira doi bo sung
théng nhat thuc hién tir ngay 04/01/2023. Trong qué trinh thuc hién c¢6 van dé gi
vudng mic, chua pht hop hodc thay d6i chinh sach, ché do s& duoc lay ¥ kién
dong gop cua tip thé can bd gido vién nha truong dé bod sung, stra doi cho phu
hop.

HIEU TRUONG

(Pa ky)

Nguyén Thi Hanh
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